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1. O01mHe no10KeHUus

1.1. H&CTOHIHEE [MTOJIOKECHHUE OIpCAC/IICT HA3HAYCHUEC, 1LICJIHN, 3ada4H, Q)yHKHHH, [TpaBa,

OTBETCTBEHHOCTh M OCHOBBI JA€ATE€JbHOCTH aJIMMHUCTPATUBHO-XO3SIUCTBEHHOM YacCTH
(nanee - AXY).

1.2. AXY ocyuiecTBiIsgeT aAMUHUCTPATUBHO-XO3SIMCTBEHHOE OOeCreueHue J1eITeJIbHOCTH
OpraHu3alyH.

1.3. AXY sBisieTCsl CaMOCTOATE/IbHBIM CTPYKTYPHBIM MOJIpa3/e/IeHUEM OpraHu3allud M
MOAYUHSAETCS HEMOCPEACTBEHHO €€ PYKOBOJAUTEIO U OJJHOMY M3 €r0o 3aMeCTUTelIeH.

1.4. B cBoeii aesresnibHOCTH AXY pyKOBOJICTBYETCS ACUCTBYIOIIMM 3aKOHOAATEIbCTBOM,
HOPMAaTUBHO-IIPABOBLIMU AKTAMH U METOJWYECKUMHU MaTepualaMU IO XO35HCTBEHHOMY
00CIyKUBAaHUIO, HOPMAMH M NpaBUJIAMHU COJIEPHKAHHUS, IKCILIyaTallid U peMOHTa 3/laHuH,
TeXHUYECKOro 00OpylI0BaHUs, HOPMATUBHBIMM JIOKYMEHTAMM [0  COOJIIOJACHHUIO
CAaHUTAPHO-IIPOTUBOIUAEMUYECKOTO PeXKKUMaA, MPOTUBOIOKAPHONW ©OE30MaCHOCTH U
TEXHUKHU O€30MacHOCTH, OpPraHU3allMOHHO-PACMOPAJAUTEIbHBIMUA JOKYMEHTAMH CcaMOoM
OpraHU3alUu U HACTOSILIUM I1OJI0KEHHUEM.

1.5. JlestenbHocTh AXY OCyLIECTBISIETCS HAa OCHOBE TEKYIIEro U MEPCEeKTUBHOIO
[JITAHUPOBAHUS, COYETAHMUs €JMHOHAYAIMS B  pPEILIEHHUM BOIPOCOB  CIIYKEOHOM
JEATEIbHOCTH M KOJUIETHAJIBHOCTA  INPU  UX  OOCYXXJAEHMH, IEepPCOHAIBLHOM
OTBETCTBEHHOCTH pPAOOTHUKOB 3a HaJJieXkKalllee HCIOJHEHUE BO3J0KEHHBIX Ha HHUX
NOJDKHOCTHBIX OOSI3aHHOCTEM M OT/ICJIbHBIX TOPYYEHUH 3aMECTUTEJIEM PYKOBOIAUTEIIS
opranu3anuu no AXP.

1.6. PaborHukun AXY Ha3zHauyarTCad HA JOJHKHOCTH U OCBOOOXKIAKOTCS OT 3aHUMAaEMbIX
JIOJKHOCTEH TIPUKA30M PYKOBOJMUTENS OpraHU3alliM B COOTBETCTBHUM C JICUCTBYIOIIIUM
3aKOHOIaTEeJIbCTBOM.

1.7. KsanudukalmoHHsle TpeOOBaHUs, (PyHKIIMOHANIbHBIE O005S3aHHOCTH, MpaBa,
OTBETCTBEHHOCTH pabOTHUKOB AXY periaMeHTUPYIOTCs JIOJKHOCTHBIMHA
UHCTPYKLUSAMHM, YTBEPKAAEMbIMUA PYKOBOIMTEIIEM OpPraHU3alLUH.

1.9. 3amecturens pykoBoaurtesisi no AXP:

- PYKOBOJMT Bce# JesaTenbHOCThi0 AXY, HeceT nepcoHaJlbHYK) OTBETCTBEHHOCThb 3a
CBOEBPEMEHHOE U KaUECTBEHHOE BBITIOJIHEHUE BO3JIOKEHHBIX Ha AXY 3a/1a4 U QyHKIMM;

- OCYILLECTBIISIET B IIpejesiaX CBOeM KOMIIETeHUMH (DYHKIMUHU yrpaBjieHus (MIaHupoOBaHus,
OpraHv3alMvy, MOTHUBALIMU, KOHTPOJISI), IPUHUMAET pelleHusi, o0s3aTe/ibHble ISl BCEX
pabotHukoB AXUY;

- pacnpezaesnser (PyHKUMOHATIbHbIE OOA3aHHOCTH M OTIEJbHBIE TMOPYYEHUS MEXKIY
coTpyaHukamu  AXY, ycraHaBiauMBaer  CTeNeHb WX  OTBETCTBEHHOCTH, IIpH



HEOOXOMMOCTH BHOCHUT TIPEAJIOKEHUS PYKOBOJMUTEIO OpraHu3alui 00 HW3MEHEHHUH
JIOJDKHOCTHBIX MHCTPYKLIMH ITOTYMHEHHBIX eMy PaOOTHHUKOB;

- BHOCHUT PYKOBOJCTBY OpraHM3allud MNPEAJIOKEHUsS MO COBEPLICHCTBOBAHUIO PadOTHI
AXUY, onTUMU3ALIMU €€ CTPYKTYPbI U IITATHOU YUCIIEHHOCTH;

- YYaCTBYET B MEPCIEKTUBHOM M TEKYyLIEM IUIAHUPOBAHUM AeATebHOCTH AXY, a Takke
[MOJrOTOBKE MPUKA30B, PACTIOPSIIKEHUN M UHBIX JOKYMEHTOB, KaCatOIUXCs BO3JI0KEHHbIX
Ha AXY 3anay U QyHKIUM;

- TIpUHHUMaeT HeoOXOAMMbIE Mepbl IS YJYUIIeHUS] MaTepUualibHO-TEXHUYECKOTro |
MHGOPMALIMOHHOIO O0ecrneYeHus, YCJIOBUW Tpy/Ja, MOBLIIIEHUS TPOHeCcCUOHAIBLHOM
MOJAroTOBKHU pabOTHUKOB AXY;

- y4yacTBYeT B 110,100pe U paccTaHOBKe KaJApoB AXY, BHOCUT pyKOBOJCTBY OpraHu3aluu
Mpe/JI0KEeHUs 0 MOOUIPEHUH M HAJIO)KEHUHU JUCIMUIIIMHAPHBIX B3bICKAHUNU HA PaOOTHUKOB
AXY, HanpaBJIeHUH UX HA MEPENOArOTOBKY U MOBBIILIEHUE KBATU(DUKALIUH;

- COBEPILIEHCTBYET CUCTEMY TPYJAOBOU MOTUBALUU paOOTHUKOB AXY;

- OCYHICCTBJIACT KOHTPOJIb HMCIIOJTHCHHUA INOAYHUHCHHBIMH CMY p360THHKaMH CBOHUX

JOJDKHOCTHBIX OOSI3aHHOCTEM, COOJIIOJeHUS TPYJOBOM JUCLMIUIMHBI U JAESTEJIbHOCTH
AXY B ienom.

1.10. B nepuoa orcyrcTtBusi 3amectutenss pykoBoaurtens no AXP ero o0s3aHHOCTH
MCITOJIHSIET Ha3HAYEHHBIW NMPUKA30M PYKOBOJAUTENISI OpraHr3aldu JApyrou paboTHUK.

[.11. 3amectuTenb pykoBoautens 1o AXP uiu auuo, UcrnosiHgouee ero o0sA3aHHOCTH,
UMEIOT TIpaBO MOJMUCH JOKYMEHTOB, HampabisiemMblx oT uMeHU AXY mno Bompocawm,
BXO/ISIIIIAM B €€ KOMIIETEHLIHIO.

1.12. AXY ocylIecTBIsIeT CBOK AEATEIbHOCTh BO B3aUMOJAEUCTBUU CO CTPYKTYPHBIMH
noJipa3JieJIeHUsIMU  OpraHU3alMUd, a TakKXke B TMpedesiax CBOE€H KOMIIETEHLMH CO
CTOPOHHUMHU OpraHU3allusIMH.

1.13. 3a HeHaaje)kallee MWCMOJIHEHUE JOJDKHOCTHBIX OO0A3aHHOCTEH W HapylUEeHHUE
TPYJIOBOM JAUCUUIIMHBI  paboTHUKH AXY HecyT OTBETCTBEHHOCTH B IOPSIKE,
peayCMOTPEHHOM JIEMCTBYIOIIUM 3aKOHOIATEIbCTBOM.

1.14. Hacrosiiee noJioxkeHue, CTpyKTypa U wmrarHoe pacnucanue AXY yrBepxiaroTcs
PYKOBOJAMUTEJIEM OPraHU3aLlvH.

2. OcHoBHBIC 3a1aun AXY

2.1. AIMUHUCTPATUBHO-XO3IMCTBEHHOE oOOecrieyeHue JesITeJIbHOCTH OpraHu3allyiu:
TeXHUUECKOe O0OCIIy)KMBaHUE 3/1aHUMN, TTOMEIEHUM, 000py10BaHUsS (CUCTEM OTOIJIEHMS,
BOJOCHA0KEHUsl, BEHTWJISILIMHU, JJIEKTpOcCeTed W T.[.), IJIAaHUPOBAHUE, OpraHM3alus W
KOHTPOJIb MPOBEJACHUSA UX TEKYLUUX U KalUTAJIbHBIX PEMOHTOB, CHAOXKeHHE MeOellblo,



XO3MCTBEHHBIM  HMHBEHTapeM,  CpeACTBaMM  MEXaHHW3allih  HWHXKEHEpPHOro M
YIIPaBJIIEHYECKOr0 TPY/1a, OpraHu3alys TPaHCIOPTHOTO 00eCcreYeHHsl U OXpPaHBbl.

2.2. OpraHu3allMOHHO-METOJAUYECKOE PYKOBOJCTBO M  KOHTPOJIb  JIEATEIIbHOCTH
CTPYKTYPHBIX  MOJApa3AejeHUH  OpraHM3aluMM [0  BOINpPOCaM  XO3SHCTBEHHOIO
00Cy)KMBaHMs, PALMOHAIBHOTO HCMOJB30BaHUS MaTepHalbHbIX W (UHAHCOBBIX
peCypcoB, COXPaHHOCTH COOCTBEHHOCTH OpraHU3aliH.

2.3. TloaroroBka W npeAcTaBieHUE PYKOBOJACTBY WH(POPMALMOHHO-AHAJIUTUYECKUX
MaTepUajgoB O COCTOSIHUM W MEpPCIeKTUBAX PA3BUTHs XO3AUCTBEHHOIO OOecreyYeHus

JESITEIBHOCTH OpraHu3aliuu, pa3padoTka NpeaIoKEeHUH 10 COBEPILIEHCTBOBAHUIO
ciyx0ob1 AXY.

2.4. CoBeplIeHCTBOBAaHWE M BHEJPEHHE HOBBIX METOJ0B OpraHu3aluu padoThl, B TOM
YHCJIe€ Ha OCHOBE MCITOJIb30BAHUS COBPEMEHHBIX MH(OPMALIMOHHBIX TEXHOJIOTHH.

2.5. YyacTtue B MOJATOTOBKE U UCIOJHEHUM YITPABJICHYECKHUX PEIIeHUH PYKOBOJICTBA I10
BOIIpOCaM aIMAHUCTPATUBHO-XO035IMCTBEHHOI'O obecrieyeHuUs JEATEIIBHOCTH
OpraHu3aliuu.

2.6. KoHTponp B mnpeaesnax CBOEM KOMIIETEHUMM 3a COOIIOJCHUEM CaHUTAPHO-
MPOTUBOIMUAEMHUYECKOTO peKUMa, MpaBWI MNPOTUBOMNOKAPHONW 0€30MacHOCTH, HOPM
TEXHUKH O€301MacCHOCTH, CBOEBPEMEHHOE IMPUHIATUE HEOOXOJUMBIX MEp IPH BbISBICHUH
(aKTOB UX HAPYLLIEHUS.

2.7. Benenue npeayCMOTPEHHOW JIEUCTBYIOIIUMHU HOPMATUBHO-IIPABOBBIMU aKTaMHU
COOTBETCTBYIOIIEH  JIOKYMEHTAUMWH, [PeOCTaBIEHUE B  YCTAHOBJIEHHBIE CPOKH
CTATUCTHYECKOH U MHOW MH(pOpMaLMHU O AesTeIbHOCTH AXY.

2.8. Pemenue UHBIX 3a/1a4 B COOTBETCTBUHU C LIEJIAIMU OPTraHU3aLUH.
3. OcnoBHblie pyHkuuu AXY

3.1. IlnanupoBaHue, oOpraHu3alus W KOHTPOJIb aJIMHUHHUCTPATHBHO-XO3IHCTBEHHOIO
obecrieyeHus AesTeIbHOCTH OpTraHu3alHH.

3.2. Xo3giicTBeHHOe 00CIy)XMBaHUE€ U oOecrnevyeHue Halexallero COCTOSHUS B
COOTBETCTBMM C TIIpaBWJIaMHU M  HOPMAaMH  [POU3BOJACTBEHHOW CaHUTApUU W
[MPOTUBOIIOKAPHOW 3AlLMUTBHI  3/@aHUHA M TIOMEIIEHUH, B KOTOPBIX PaclOJIOKEHBI
Mojpas3JiejieHusi OpraHu3alui, KOHTPOJIb 3a MCIIPABHOCTHIO 000pY/10BaHUS (OCBEILICHUS,
CUCTEM OTOILICHUS, BEHTUJISLIUU U AP.).

3.3. YyacTtue B UHBEHTApU3aLMHU 3aHUM, TIOMELIEeHU, 000py10BaHUs B LIEJISIX KOHTPOJIS
UX COXPAaHHOCTU U TEXHUYECKOT'O COCTOSIHUS.

3.4. IlnanupoBaHue TEKYILIMX M KalUTAJbHBIX PEMOHTOB OCHOBHBIX (POHI0B (3/aHUH,

CUCTEM BOJOCHA0KEHHUS, BO3JYXOMPOBOJAOB U JIPYTUX COOPYIKEHHUI), COCTABIICHUE CMET
XO03SIMCTBEHHBIX pacxo10B.



3.5. PeMOHT noMeleHni, KOHTPOJIb KauyeCTBA BBITIOJHEHUS] PEMOHTHBIX padoT.

3.6. OOecrnieyeHue 1noJpa3/ejeHUH  OpraHu3aluu  MeOesblo,  XO3SUCTBEHHBIM
MHBEHTAPEM, CpEJICTBAMM MEXaHU3alUud WHXKEHEPHOIrO W YIPaBIEHYECKOro Tpy/a,
KOHTPOJIb 3a WX pallMOHAJIbHBIM MCIOJIb30BAHUEM, COXPAHHOCTBIO, IIPOBEJIEHUEM
CBOEBPEMEHHOI'0 PEMOHTA.

3.7. OdopmiieHue HEOOXOAMMBIX JOKYMEHTOB Ui 3aK/IOYEHHUs JOrNOBOPOB Ha
MpoBeJieHUe padoT U OKa3aHUe YCIyr CTOPOHHUMH OpraHU3alUsIMHU.

3.8. IlonyyeHune U XpaHEeHHE KaHUEISAPCKUX MNPUHAMICHKHOCTEH, XO3SHCTBEHHBIX
mMaTtepuajaoB, 00OpyJaOBaHHs, MHBEHTaps, oOecreuyeHue HMHU  CTPYKTYPHBIX
MoApa3aeiCHU OpraHu3aluu, YY€T HUX PacXOJOBaHMUS M COCTABJIICHME YCTAHOBJIEHHOMU
OTYETHOCTH.

3.9. KoHTposib pallMOHAJILHOIO pacxo/IOBaHUsi MaTepUaJioB U (PUHAHCOBBIX CPEICTB,
BbIJIEJISIEMBIX U1 XO3SIMCTBEHHBIX 1IEJIEH.

3.10.  bnaroyctpoicTBO,  O3€JieHEHHe, yOOpKa  TEPpUTOPHUH,  TpA3JHUYHOE
XyJ10’keCTBeHHOE oopmieHue (acagoB 3aHUA U TPOXOIHBIX.

3.11. XossiicTBeHHOe O0CIy)XKMBAaHUE TIPOBOJAUMBIX COBEIlAHWH, KOH(EepeHIUH,
CEMHUHApPOB U JAPYyTrUX MEPONPUSITHH.

3.12. Opranuzauusi TpaHCIIOPTHOrO oOOecrnedyeHust JAesiTeJIbHOCTH opranuzauud. Ilpu
OTCYTCTBUH COOCTBEHHOIO aBTOTPAHCIIOPTA MOJANOTOBKA JONOBOPOB Ha TPAHCIIOPTHOE
00Cy)KMBaHUE CTOPOHHUMU OpPraHU3aALUSIMMU.

3.13. B cooTrBeTcTBUU C JACUCTBYIOLIMMH IIpaBUJIaMU U HOpMAaTWBaMH OpraHu3alys
SKCIJIyaTallid W CBOEBPEMEHHOI0  PEMOHTa  TEXHUYECKOro  o0OopyaoBaHMS
(DJIEKTPUYECKUX CeTel, CHUCTeM OTOIUIeHUs, BEHTWIALMM M T.1.), OecrnepeOoiiHOe
oOecrieyueHue 3JaHUN U TOMEIIEHUH OpraHv3alMUU SJIEKTPOIHEPrUueu, TerioM, ra3om,
BOJIOM, KOHTPOJIb 32 UX PALIMOHAIILHBIM PAacXOJ0BaHUEM.

3.14. Opranuzanus u obecrnedyeHUe TIPONYCKHOro pexuma (npd  OTCYTCTBUU B
OpraHM3alMu CiIyKObl 0€30MaCHOCTH).

3.15. Opraduzauuss M KOHTPOJb  JAEATEIbHOCTH  CKJIaJla  aAMWHUCTPATHUBHO-
XO3SIUCTBEHHOM YaCTH.

3.16. IlpoBenenue HHGPOPMAIMOHHO-PA3bACHUTEIBHOM paboOThl cped pabdOTHUKOB
OpraHu3alliM, HalpaBJIeHHON Ha o0ecrneYyeHre COXPAaHHOCTH U COAePKaHUsl B UCTIPABHOM
COCTOSIHUM 3J/IaHUM, MOMEIIEHUN U MMYLIECTBAa OpraHu3aliii, OepeKHOe OTHOILIEHUE K
000pY1IOBaHMIO M HKOHOMHOE WCIOJb30BAHUE MAaTEpPUAIbHBIX M JHEPreTUHYECKUX
pecypcoB (2JIEKTPOIHEPTUH, TEIIA, BO/bI, KAHUECISAPCKUX MPUHALIECHKHOCTEM, PaCXOIHBIX
MaTEpUaJIoB U T.]1.).

3.17. IlpoBeieHre NMpOTUBOMNOXKAPHBIX U IIPOTUBOAHUAEMUYECKUX MEPOTTPUSITHH.



3.18. OcyiiecTBIeHUe B npejesiaX CBOeM KOMINETEHLUMU UHBIX (PYHKLUHI B COOTBETCTBUH
C LIEJIIMU M 3aJla4yaMy OpraHU3aluH.

4. IlpaBa H OTBETCTBEHHOCTb
4.1. AXY umeer npano:

- T0JIy4aTh MOCTYMAalollMe B OpPraHu3alMio JOKYMEHTbl W HMHble HH(OPMALIMOHHBIE
mMarepudasibl [0  CBOeMYy  INPOUI0  JEATEJIbHOCTH IS  O3HAKOMJIEHHS,
CUCTEMATU3UPOBAHHOIO yY€Ta U MCIOJIb30BaHUs B padoTe;

- 3ampamMBaTh M T0Jy4aTh OT PYKOBOJUTENEH OpraHu3allMd M €€ CTPYKTYPHBIX
noapasaeiaeHuii uHGopMaluoo, HEOOXOAUMYIO [JIsl BBINIOJHEHHUSI BO3JI0KEHHBIX Ha Hee
3a/1a4 U (QDYHKLMH;

- OCYHICCTBJIATD B IIPCAC]IaX CBO€H KOMIIETEeHILINHU [IPOBEPKY U KOOPJHWHAIIHUIO
HNEATCIIBHOCTH  CTPYKTYPHBIX l'[OIlpEBﬂ,E?J'IeHI/Iﬁ o  BOIIpoOCaM  AJIMHUHHCTPATHUBHO-
X03UCTBEHHOI'O OGECHG'-IEHHH, O pe3yjibTaTax IPOBCPOK NOKJIaJAblBATh PYKOBOIACTBY
OpraHHU3adlllH,

- BHOCHUTb MPEUIOKEHUS I10 COBEPIICHCTBOBaAHUK (GopM M MeToaoB padoTel AXY wu
OpraHMU3alluy B 1EJIOM;

- Y4aCTBOBATH B HOH60p6 U PpaCCTAHOBKEC Ka/JI[pOB I10 CBOCMY l'lpO(bHHIO ACATCIIBHOCTH,

- BHOCUTBH MPEJIOKEHUS] PYKOBOJCTBY OpPraHU3allMd MO MMOBBIIIEHUIO KBaJU(UKALIKH,
MOOILIPEHUIO M HAJOKEHUIO B3bICKAHUU Ha pabOTHUKOB AXY M Jpyrux CTPYKTYPHBIX
Mojpas/ieJIeHHu Oprairu3alum 1Mo CBoemMy npoQuiito AesITeIbHOCTH;

- y4aCTBOBAThb B COBCUIAHUAX TIpU PACCMOTPEHHUHU  BOIIPOCOB X03IUCTBEHHOTO
oOecneyeHuUs IesITeJIbHOCTH OpraHHU3alimuHy.

4.2. 3amectuTenb pykoBoauTessi o AXP HeceT nepcoHaIbHYI0 OTBETCTBEHHOCTD 3a:
- BBINOJIHEHUE BO3J10’)keHHbIX HA AXY QyHKIMM U 3a1ay;

- opraHuzanuio padborel AXY, cBOEBpeMEeHHOE W KBAJIUM(PUIIMPOBAHHOE BBIMOJIHEHUE
MPUKA30B, PACHOPSIKEHUM, MOPYUYEHUM BBILIECTOSLIEr0 PYKOBOJACTBA, JIE€UCTBYHOLIMX
HOPMAaTHBHO-IIPABOBBIX AKTOB 10 CBOEMY MPOPUITIO AESATEIbHOCTH;

- pauuoHajibHOe U A(M(PEKTUBHOE MCIOJIb30BAHUE MaTepHUAIbHBIX, (UHAHCOBBIX WU
KaJApOBbIX PECYPCOB;

- COCTOSIHWUE TPYAOBOW M MCHOJIHUTENbCKON aucuumiuHbl B AXY, BeImojgHeHHE ee
pabOTHUKAMHU CBOUX (PYHKIIMOHAIBHBIX 00SI3aHHOCTEH;



- cobmoaeHue pabotHukamu AXY npaBui BHYTpEHHEro pacropsijka, CaHUTapHO-

MPOTUBO3MUIEMHYECKOTIO pPeXKUMa, I[POTUBOMNOKAPHOM OE30MaCHOCTH M TEeXHUKH
0€30IT1aCHOCTH;

- BeJICHUE JOKYMEHTAallMH, MPeayCMOTPEHHON JIeUCTBYIOLIUMH HOPMATHBHO-TIPABOBBIMH
JIOKYMEHTaMHU;

- MPEeAOCTaBJICHUE B YCTAHOBJICHHOM IOPSAJAKE JOCTOBEPHOM CTATUCTUYECKOW U HMHOM
HH(pOpMaLMU 0 AesaTenbHocTH AXUY;

- TOTOBHOCTh AXY K paboTe B yCIOBUSX Upe3BBIYAMHBIX CHTYAaLHIA.

3am. HayanbHUKa 10 AXY %ﬁ /Kabuuk b.B.
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